
FLORIDA DEPARTMENT OF EDUCATION 
DMSION OF VOCATIONAL REHABILITATION 

THIRD PARTY COOPERATIVE AGREEMENT FOR 
COMMUNITY BASED WORK EXPERIENCES 

This Third Party Cooperative Agreement for Community Based Work Experiences 
(Agreement) by and between the Florida Department of Education, Division of Vocational 
Rehabilitation (DOEDVR) lo+qted& 2002-A Old St. Augustine Road, Tallahassee, Florida and 

\N 5 ~ ~ )  ' - t k  palm Beach County 
' > 

) 
t (SCHOOL DZSTRICIJ located at 3378 Forest Hill 

?LC''.' *' Blvd.. A-203. West Palm B e 3 3 4 0 6 ,  hereby known as the Parties. 

WHEREAS THE DOEDVR is charged with the provision of services that enable 
eligible persons with disabilities to prepare for, obtain, maintain, or regain employment. 

WHEREAS THE DOEDV1P would like to expand transition services with Non-paid 
and Paid Community Based Work Experiences ( C B W  to Vocational Rehabilitation (VR) 
eligible high school students with an Individual Plan for Employment WE) that has been 
coordinated with the Participant's Transition Individual Educational Plan (ZEP) , through Match 
Agreements with County SCHOOL DISTRICTS. For the purposes of this Agreement, high 
school students that are not or have not been determined VR eligible with an IPE will be referred 
to as Students; and, students upon being determined as VR eligible with an ZPE that has been 
coordinated with the Participant's Transawn ZEP will be referred to as Participants. 

WHEREAS CBWE is considered a career exploration activity with Participants 
involving high school work opportunities with businesses in integrated community settings that 
will help them prepare for post high school employment. 

NOW THERFORE, it is agreed between the Parties that: 

a. The Effective date of this Agreement shall be on the date upon which it is signed by 
both the DOEDVR and the SCHOOL DISTRICT, whichever is later. 

b. The Expiration date of the ~ ~ r e e m e n t  shall be on June 30, 200.9, unless cancelled 
earlier in accordance with its terms and conditions. 

c. Subject to the limitations set forth in Sections 287.057(14), and 287.058(1)(f), Florida 
Statutes, this Agreement is renewable at the option of the DOEDKR. The DOEDYR shall 
provide advance written notice of at least sixty (60) days of its decision to exercise its option. 

d. Representatives shall be designated by both parties to this Agreement as identified 
below, for notices, coordination, communication, and management of this Agreement In the 
event that a different Representative is designated after the execution of this Agreement, notice 
of the name and address of the new Representative shall be serit in writing within thirty (30) 
days of such change. 

1 
Agreement # 07-153-VH537 with the Palm Beach County School District 
Page 1 of 37 



DOEDKU: 
Pamela Lightbourne, Senior Management Analyst; 
2002-A Old St. Augustine Road; 
Tallahassee, Florida 32301 ; 
(850)245-3275 Phone, (850)245-3362 Fax; 
Parnela.Lightbourne@vr.fldoe.org. Email. 

SCHOOL DISTRICT: 
Mr. Russell Feldman, Executive Director 
3378 Forest Hill Blvd., A-203 
West Palm Beach, Florida 33406 
561-434-8626,561-434-8384 
feldmal @mail.palmbeach.kl2.fl.us 

f. The following Attachments are hereby incorporated by reference and made part 
hereof, as follows: 
1. Attachment A: DOED VR ReferraVApplication for Vocational Rehabilitation 

Services form 
2. Attachment B: Community Based Work Experience (CBWE) Rating Form 
3. Attachment C: Standard Terms and Conditions 
4. Attachment D: CBWE Monthly Progress Report 
5. Attachment E: Invoice 
6. Attachment F: DOEDVR Source of Funding Certification and Invoice 

Itemization form 

g. The detailed description of the SCHOOL DISTRICT'S performance duties and 
related provisions for this Agreement entered into pursuant to the Code of Federal 
Regulations, Section 36 1.28 are as follows: 

I. SCOPE OF SERVICES AND PROJECT OUTCOME 

A. Scope: The purpose of this Agreement is to provide an innovative approach to creating 
and/or expanding CBWE and career exploration activities by sharing the cost with the 
SCHOOL DISTRICT for up to five (5) Full-Time-Equivalent (FTE) SCHOOL DISTRICT 
Employment Specialist positions that will provide employment services to Participants 
needing assistance developing appropriate work skills, attitudes, behaviors, and work 
tolerance to plan for and achieve successful post high school employment. This Agreement 
allows the DOEDVR to supplement services provided to Participants by the SCHOOL 
DISTRICT. DOEDKU funding support shall not be used by the SCHOOL DISTHCT to 
supplant the current level of services provided to the Participants. 

B. Project Outcome: At least six (6) Participants will be placed in a Paid or Non-Paid 
CBWE each school year, as outlined in the Participant's IPE, per employment specialist. 
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11. PERFORMANCE AND DUTIES 

A. The SCHOOL DISTRTCT agrees to: 
1. Designate a Representative to act for the SCHOOL DISTRICT in all matters 

pertaining to this Agreement. 
2. Submit the name, social security number andlor employee identification number used 

for payroll purposes, salary, and job start date of each Employment Specialist hired 
by the School District to provide services under this Agreement in writing to the 
DOEDVR Representative before requesting payment for salaries and benefits. 

3. Educate and provide all students with a disability an opportunity to apply for VR 
services who meet the following criteria: 
a. Have a need for work experience documented in their Transition IEP. 
b. Are enrolled in a public secondary education program and with satisfactory 

academic and attendance requirements. 
c. Are ages 16 or older. 

4. Assist students and the parent(s)/guardian of minors with completing a Referral/ 
Application for VR Services (Attachment A). 

5. Along with the completed ReferraVApplication for VR Services, provide the 
DOEDKR assigned KR Local Field Office with a signed student release of 
information form (i.e., Mutual Consent to Exchange Information form) and student's 
background records including: 
a. Medical and/or psychological reports and assessments documenting the student's 

disability(s); 
b. Copy of current Transition IEP; 
c. Disciplinary/behavioral reports (if applicable); 
d. Results of interest inventories or other career assessments (if applicable); and/or 
e. School transcriptlgrade reports showing high school courses taken and student 

achievement to date. 
6. Ensure that each Participant is VR eligible with an IPE that has been coordinated 

with the Participant's Transition IEP, before providing services or requesting 
reimbursement from DOED KR. 

7. Each Employment Specialist shall furnish employment services to Participants. 
Employment services include community based work experience development, 
placement, and job retention support. 

a. Community Based Work Experience development and placement services are 
the use of assessment information about the Participant seeking a work 
experience to target the types of work experiences available fiom potential 
employers in the local labor market. These services should be provided and 
reported monthly. 

1) Contacting employers and building networks to develop andlor identify 
work experience opportunities consistent with the expectations outlined 
in the Participant's IPE. 

2) When appropriate, providing worksite consultation to identify barriers to 
employment. 

3 )  Negotiating CB WE worksite accommodations. 
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4) Assisting the Participant with identifying worksites. 
Ensure that the Participant has transportation to worksite. If the 
Participant needs transportation the school will arrange this 
service. 

5) Referring Participants to worksites for potential placement. 
6) Place at least six (6) Participants during the school year in a CB WE. 

Ensure that the work site is an individual placement and shall not 
be part of an enclave or mobile work crew based upon the U.S. 
Department of Labor definitions as follows: 

i. Enclave is a small group of people with disabilities (generally 
5-8) trained and supervised among employees who are not 
disabled at the host company's work site. 

ii. Mobile Work Crew is a small crew of persons with 
disabilities (up to 6 )  working as a distinct unit and operates as 
a self-contained business that generates employment for their 
crew members by selling a service. The crew works at 
several locations within the community. 

b. Job Retention Support includes ongoing job support services that are 
employment-related, needed to promote retention on the worksite. Services 
provided must be reported monthly. These services are based on the individual 
needs of the Participant and may consist of: 

1) Routine follow-up with the employer and the Participant to promote 
CB WE success. 

2) Support services to address issues such as a decrease in productivity of 
the Participant receiving services. 

3) Complete a (CBWE) Rating form (Attachment B) at least once per 
month for each Participant on a CBWE. 

8. Submit a completed Monthly Progress Report (Attachment D) to the DOEDKU 
Counselor on a monthly basis. 

9. Submit a completed CBWE Rating Form to the DOE/I)VR Counselor, with the 
Monthly Progress Report, if the Participant has been placed on a CB WE. 

10. Submit Deliverables and Invoices as described in Sections 111 and IV, of this 
Agreement to the DOE%DJ?U Representative. 

1 1 .  Make all requests for technical assistance in writing to the DOEDI/R Representative. 
12. Maintain Participant files and documents to support deliverables in a safe and secure 

location to provide the integrity of the records and the Participant's safety and 
confidentiality. These records and their location shall be subject to inspection and 
made available for review upon request. 

B. 'The DOE/IDI/R agrees to: 
1. Provide the SCHOOL .DZSTIUCT with a copy of each Participant's ZPE that has 

been coordinated with the Participant's Transition ZEP. 
2. Research and respond to all SCHOOL DISTRICT requests for technical assistance 

in writing. 
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3. Cooperate on all matters requiring concurrence or approval so that the SCHOOL 
DZSTRlCT will not be delayed in performance of all terms and conditions of this 
Agreement. 

4. Designate a Representative to act for the DOE/IDVR in all matters pertaining to this 
Agreement, to. accept and approve deliverables, invoices, and authorizations for 
services where appropriate. 

5. Reimburse the SCHOOL DZSTRICT according to Sections 11, I11 and IV of this 
Agreement. 

111. DELMRABLES AND CRITERIA FOR THE FINAL COMPLETION OF THE 
AGREEMENT 

A. Deliverables: The SCHOOL DZSTRICT agrees to submit to the DOE/IDV;R 
Representative the following information, along with a properly completed Invoice 
(Attachment E), no later than thirty (30) days following the end of the month for which 
deliverables and services were provided: 

1. Attachment F, Source of Funding Certzjiiation form, certifying funds used as 
Match for the Employment Specialist(s) are non-federal and have not been used 
for Match in any other federally or state assisted project or program. 

2. Submit supporting documentation for each amount for which reimbursement is 
being claimed. Types of required documentation for services provided include: 

a. Payroll register showing the gross salary charges, fringe benefits, 
other deductions and net pay; or 

b. If an individual for whom charges are being claimed is paid by the 
hour, a document reflecting the hours worked times the rate of pay 
will be acceptable. 

c. Attachment F, DOEBIB Source of Funding Certification & 
Invoice Itemization must include Employment Specialist narne(s) 
and their Social Security nurnber(s) andfor employee identification 
number used for payroll purposes. 

d. Other documentation that may be requested. 
3. Completed CBKE Rating Forms (Attachment B) if the Participant has been 

placed on a CB WE; and 
4. Completed Monthly Progress Report listing all services provided to the 

Partkipant signed by the DOE/2)VR Counselor (Attachment D) for the period 
the SCHOOL DZSTRTCT provided services and is requesting payment. 

B. Criteria for the Final Completion of the Agreement 
The criteria for final completion of the Agreement are the delivery to, and approval by, 
the DOEDKR of all Deliverables required by the Agreement. 
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IV. PAYMENT TERMS AND CONDITIONS 

A. Payment Method 
Cost reimbursement for h d s  matched as specified in Section 1V.B and C. of this 
Agreement. 

B. Amount of Agreement 
Tke total amount of this Agreement shal.! not exceed four hundred sixty eight 
thousand dollars ($468,000), and shall not exceed $156,000 per school year as 
follows: 

School Year One (July 2006 - June 2007) shall not exceed: 
on,e hundrcd fifty six thousand dollars ($156,000) 

School Year Two (July 2007 - June 2008) shall not exceed: 
one hundred fifty six thousand dollars (% 1 5 6,000) 

Sch.001 Ycar Three (July 200.8 -June 2009) shall not exceed: 
one hundred fifty six thousand dollars ($156,000) 

C. Terms for Payment 
1. The DOEZDYR agrees to reimburse the SCHOOL DISTRICT monthly up to 
ninety percent (90%) of the salary and benefits of the first FTE Employment 
specialist position under the terms and conditions of this Agreement, not to exceed 
three thousand six hundred dollars ($3,600) per month, and not to exceed the 
cumulative total amount of thuty six thousand dollars ($36,000) per school year, if 

a. The SCHOOL DISTRICT provided a ten percent (10%) Match, of salary and 
benefits for the fust FTE Employment Specialist, and 

b. The SCHOOL DISTRICT certifies the funds used for Match are not federal 
funds and have not been used as Match in any other federally or state assisted 
project or program. 

2. The DOEZDPR agrees to reimburse the SCHOOL DISTRICT monthly up to 
seventy five percent (75%) of the salary and benefits of the second, third, fourth. an.d 
fifth FTE Employment S~ecialist position under the terms and conditions of this 
Agreement, not to exceed three thousand dollars ($3,000) per position, per month, 
and not to exceed $30,000 per school year. The cumulative total amount per school 
year for the second, third, fourth and fifth position may not excced $120,000, if 

a. The SClYOOL DZSTMCT provided a twenty five percent (25%) Match, for 
the DOlZDKR reimbursable amount described in c.2, of this section; and 

b.  The SCHOOL DISTRICT certifies the fun.ds used for Match are not federal 
funds an.d have not been used as Match in any other federally or state assisted 
project or program.. 

3. Sanction 
During years two and three of this Agreement, the Final Invoice will be reduced 
by one-sixth (116) of the DOEDV1P Match for each Participant that has not 
engaged in a paid or non-paid C B W  per Employment Specialist. 
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If the sanction exceeds the amount of the final invoice, the SCHOOL DISTRICT 
will be responsible for repayment to the DOEDVR. 

4. Outcome Payment 
If the Employment Specialist(s) exceeds their perfo.mance goal, during the school 
year (Project Outcome), by providing a CBWE to ten (10) or more Participanfs, 
the SCHOOL DISTRICT will be eligible to receive a one thousand dollar 
($1,000) Outcome Payment. The SCHOOL DISTRICT may request Outcome 
Payrnent(s) in the Final Invoice for the Agreement Year. 

D. Invoice and Supporting Documentation Requirements 
1. The SCHOOL DISTRICT agrees to: 

a. Submit an invoice for payment on a monthly basis through the submission of 
Attachment D, Invoice, properly completed, to the DOEAD VR Representative 
within thirty (30) days following the end of the month for which services were 
rendered. 

b. Submit Deliverables as described in Section 111 of this Agreement 
c. Reference this Agreement Number. 
d. Retain documentation in an auditable format sufficient for proper pre and post 

audit requirements and at one location as they relate to each invoice submitted 
to the DOEDVR for payment, and provide to the DOEDVR upon request. 

Payment to the SCHOOL DISTRICT: 
a Monthly Invoices. The D O E D n  shall have ten (10) working days to 

inspect and approve documentation to approve deliverables and the invoice. 
Invoices returned to the SCHOOL DISTRTCT due to preparation error may 
result in a payment delay. 

b. Final Invoice (withholding payment). The SCHOOL DISTRICT must 
submit the final invoice for reimbursement no more than sixty (60) days after 
the Agreement ends or is terminated. If the SCHOOL DISTRICT fails to do 
so, all rights to payment is forfeited and the DOEDVR will not honor any 
requests submitted after the aforesaid time period unless a written request for 
extension is received prior to the sixty (60) day deadline and approved by the 
D O E D r n  

1) , If the frnal invoice cannot be submitted within the required sixty (60) day 
period, the SCHOOL DISTRICT must submit a written request for 
extension to the DOEDVR Representative. The request must include a 
description of the circumstances beyond the SCHOOL DISTRICT'S 
control that resulted in a need for additional time for the submission of the 
invoice. The DOE%DVR Representative shall respond to the request 
within ten (10) working days after receipt of the request. 
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2) Payments due under the terms of this Agreement may be withheld 
pending the receipt and approval by DOE/IDKR of all financial and 
programmatic reports requested from the SCHOOL DISTRICT. 

c. Invoice payment requirements do not start until the DOEDKR receives a 
properly completed invoice and approves deliverables. 

V. GOVERNING STATUTES 

Federal and State: The Rehabilitation Act of 1973 as amended, Florida Statutes, Chapter 
413 (Part 11), Public Law 93-1 12 as amended by Public Laws 93-516, 98-221, 99-506, 
100-630,102-569, 103-073, and 105-220. Other applicable regulations include OMB 
Circulars A-87, the Education Department of General Administrative Regulations 
(EDGAR), the D O D V R  State Plan and the State Program Regulations in 34 Code of 
Federal Regulations, Part 36 1. 

VI. SPECIAL TERMS AND CONDITIONS 

In the event of conflict concerning the terms of this Agreement, the provision of services 
of any other matter related to, or arising out of this Agreement, the parties agree to 
attempt in good faith to resolve the disagreement. The SCHOOL DISTRICT'S 
complaint shall be filed with the D0EDV;R in writing. The SCHOOL DISTRICT 
should include the following information in the letter of the complaint: name and address 
of the person D O D l r R  should contact regarding the complaint and identification of the 
specific provision of the Agreement or its attachment in dispute. The following process 
shall be used for resolution: 

A, Step One, Informal 
The D O D K R  and the SCHOOL DISTRICT'S staff will meet to discuss the nature of 
the dispute and to discuss appropriate positive solutions to the agreement. This must 
occur within fifteen (1 5) business days, from the date of receipt of the complaint. 

B. Step Two, Formal 
In the event of the informal dispute resolution does not bring solution to the conflict, the 
DOEDKR Area Director, Contract Officer and the administrative head of the SCHOOL 
DISTRICT'S organization shall meet within fifteen (15) business days of the first 
meeting to review the efforts at resolution and to work at resolving the conflict. 

C. Step Three, Formal 
In the event that staff cannot resolve the conflict at Step Two above, they shall meet with 
the DOE%DMP Director or his or her designee to discuss the complaint. The DOlZDKft 
Director will submit the final resolution within thirty (30) days of receiving the dispute. 
The action of the DOE/IDKR Director is final and binding unless one party wishes to seek 
remedy through the Administrative hearing process. 
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VII. Approval and Execution 

The DOE/2)VX and the SCHOOL DISTRICT have caused this Agreement to be executed by 
their undersigned official duly authorized: 
The Palm Beach County School District Department of Education 

Division of Vocational Rehabilitation 

Name 

Title 

Date 

as to legal SuMciency 

Bill Palmer 
Name 

Director 
Title 

Date 

John Winn 
Name 

Commissioner 
Tile  

Date 

Approval of Department's Office of 
General Counsel as to form and legality: 

BY 

Louise T. Sadler 
Name 

Assistant General Counsel 
Ti tie 

Date 
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ATTACHMENT A 
FLORIDA DEPARTMENT OF EDUCATION 

DIVISION OF VOCATIONAL REHABILITATION 
REFERRAUAPPLICATION FOR VOCATIONAL REHABILITATION SERVICES 

1 am a person with a mental or physical impairment that interferes with my ability to work. I want to leam more about 
the rehabilitation services available through the Division of Vocational Rehabilitation and how they can assist in 
securing or retaining employment. 

Name: 

Social Security Number: 

Address 

City, State Zip: 

Date of Birth: 

Date of Request: current date 

Sex: 

Telephone number where you can be reached: 

Or email address (if preferred): 

Name of a contact person: 

Telephone number of the contact person: 

What is the best method to contact you? 

What prevents you from working: 

Do you require American Sign Language interpreter? n Yes 
Do you require assistive listening device? n Yes 
Do you require any accommodation for your impairment? n Yes 
If yes, please explain: 

If referral is by an agency or other person: 
Name: 
Address of Agency or Person 
City, State, Zip-Code: , 
Telephone Number: 
(Complete the above information and send the entire form to the nearest Division of Vocational Rehabilitation office) 

(Your signature, or that of your parent or guardian, completes the application process 
for Vocational Rehabilitation. You may request additional information 

or speak with a counselor to get information prior to application.) 

1 understand that the purpose of receiving vocational rehabilitation services is to enable me to retain or secure 
employment I understand that I must be found eligible for the services that I require. I am applying for vocational 
rehabilitation services and wish to undergo an assessment of my eligibility. 

Signature of Applicant 

Signature of Parent or Guardian 

current date 
Date of Application 

Applicants for.vocatinal.rehabiliiation have the right to be inte~iewed and provided an explanation in the event the application is denied or is not 
acted upon with reasonable promptness. Sewices, financial aid and other benefits under the VR program are provided on a nondiscriminatory 
basis as required by Tile VI of the Civil Rights Act of 1964. Individuals have the right to file a complaint with the Florida Department of Education, 
Division of Vocational Rehabilitation or the RehabiSition Service Administration of the U.S. Department of Education if they believe that the 
discrimination is being practiced in the program on the basis of sex, race, color, religion, national origin, age, marital status, political affiliation, 
disability, or veteran status 
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ATTACHMENT B - State of Florida Department of Education, Division of Vocational Rehabilitation 

School Grade 
Teacher DO NOTRATE ANY ITEM 

NOT OBSERVED OR NOT Participant's Job Title 
Employment Specialist # Hours worked - 

Scale 
P = Proficient 
A = Pro. w/accommodation 
N = Not Proficient 
DO NOT RATE ANY ITEM NOT 
OBSERVED OR N/A 

1. Complies with attendance ......................... .. ..................... 
2. Practices punctuality ............................................................. 
3. Interacts with teachers/supe~so rs... .................. 
4. Cooperates as a team member ............................................... 
5. Seeks assistance appropriately .............................................. 
6. Works unsupervised ........................................................... 
7. Completes task accurately & in timely manner.. .... 

....... 8. Uses good judgment ...................................................... : 
9. Accepts changes .................................................................... 
10. Accepts constructive criticism .............................................. 
Displays: 
11. Initiative ............................................................................... 

................................................................................ 12. Integrity 
13. Frustration tolerance ............................................................. 
14. Good manners and personal habits ....................................... 
15. Appearance required by situation ......................................... 
16. ~afe 'use & proper care of rnaterials/equipment .... 
17. 

18. Understandslfollows or4 directions .................................... 
19. Communicates orally .......................................................... 
20. Communicates in writing ................................................. 
2 1. Understandslfollows written directions ................................ 
22. Applies related terminology ................................................ 
23. Applies related measurement ............................................... 
24. Applies related math computation ........................................ 
25. Demonstrates problem solving ............................................. 
26. Demonstrates computer literacy ........................................... 
27. Shows interest in occupational area ................................ 

1 DATE ITEM# ACCOMMODATION 

-- 
Use back o f  form to list addilional accommodations or make general comments. 
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. ATTACHMENT B (continued) State of Florida Department of Education, Division of Vocational Rehabilitation 

.. :........... ... <'r..L-,r 'r- ,.,:;I.. .-. . . \ . C ~ i . .  ~ ~ . ..... . , '_ .i . . .  ;<oEPIN~~~~N$@F' '  ., . . 
,,, -,.~ " .-. . - . ....... . . 

<-..;. 5 % .  -. . . . .  . ~ . .  , C B W E W ' T ~ H G , ~ ~ ~ ~ ' ~  A s S E S ~ M ~ + J T  AREAS 
. , <. .. :...... . ,.,--..,: : . * ' ,  ;:.'..'.. . . . . .  . . . . .  . . . . . . . .  . . ,:,. - ~. ., h ' '  , . . ' . . . . . .  r . . :  .:. . . . .  :.... . 

WORK-RELATED BEHAVIORS are the a ftitudinal, problem-solving and 
interpersonal behaviors which are thought to .  be critical for Participant 
success both in classroom settings and on the job in community settings. 

* 

GENERALIZED SKILL OUTCOMES are the prerequisite concepts and 
knowledge necessary for Participants to successfully perform skills which 
are specific to a number of occupational areas. Such skills might include: 

a. Written and oral communication 
b. Math and computation 
c. Interpersonal and problem-solving skills 

For example: 
a. Understands/follows oral directions 
b. Understands/follows written directions 
c. Shows interest in occupational area 
d. Demonstrates safety precautions 
e. Applies related math computation 

SPECIFIC SKILL OUTCOMES are the set of skills relevant to a parficular 
trade area or class. Specific skill outcomes can be observed as 
participants perfonn tasks in a classroom or work setting. 

For example: 
a. Uses hand tools 
b. Performs assembly operations 
c. Applies finishes 

- 
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ATTACHMENT B (continued) State of Florida Department of Education, Division of Vocational Rehabilitation 

CBWE WORK-RELATED BEHAVIORS 
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STATE OF FLORIDA 
DEPARTMENT OF EDUCATION 

DIVISION OF VOCATIONAL REHABILITATION 
ATTACHMENT C - STANDARD TERMS AND CONDITIONS 

I. Composition of Aqreement; Entire Agreement; No Modifications Except in 
Writing 
A. The Agreement between the Department of EducationIDivision of Vocational 

~ehabktation (DOEIDVR) and school DistricURecipient concerning the subject 
matter hereof consists of the Agreement, this Attachment and all other 
attachments and exhibits referenced herein or in the Agreement. In the event 
there is any inconsistency between the provisions of the Agreement and the 
provisions of this Attachment or any other attachment or exhibit, the provisions 
of the Agreement shall govern and control. 

6. The Agreement, this Attachment and all other attachments and exhibits 
referenced herein or in the Agreement may be referred to collectively as the 
AgreemenLYThe AgceernenLrepeswk theMakmd eemplete agreemmbf -- 

DOEIDVR and the Agreement relating to the subject matter of the Agreement. 
C. The Agreement supersedes any prior or contemporaneous written or oral 

agreements or representations relating to the subject matter of the Agreement. 
D. No purported modification of the Agreement shall be valid or binding on either 

party unless such modification is contained in a document executed by both 
parties. 

II. The School DistrictlRecipient Aqrees: 
A. To provide all the services it is obligated to provide as specified in the 

Agreement. 
6. Federal andlor State Laws and Regulations for Pass-Through Funds 

1. If this Agreement provides for payment, in whole or in part, with federal 
funds, to comply with the applicable provisions of 34 CFR, Parts 74 and 80, 
all applicable OMB Circulars, and other applicable regulations specified in 
this Agreement. 

2. If this Agreement provides for payment of federal funds exceeding 
$100,000, to comply with all applicable standards, orders, or regulations 
issued pursuant to the Clean Air Act, (42 USC 1857 [h]) as amended, and to 
comply with Section 508 of the Clean Water Act (33 USC 1368) Executive 
Order ---------- 1 1738 and Environmental ProteCtio~AgeneyRegulatioas WQCER, 
Part 15). . 

3. If this Agreement provides for payment of federal funds exceeding $10,000, 
to comply with Executive order 11246, entitled "Equal Employment 
Opportunity" as amended by Executive Order 11375 and as supplemented 
in the Department of Labor Regulations (41 CFR, Part 60)[45 CFR, Part 921. 

4. To comply with all applicable laws, statutes and regulations of the State of 
Florida and the United States, and to complete any forms required under 
such laws, statutes and regulations, whether or not such forms are 
referenced in this Agreement. 

C. Audits and Records. 
1. To maintain (in accordance with generally accepted accounting procedures) 

and retain, during and for five (5) years after termination of this Agreement, 
books, records and all other documents relating to this Agreement, in 
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STATE OF FLORIDA 
DEPARTMENT OF EDUCATION 

DIVISION OF VOCATIONAL REHABILITATION 
ATTACHMENT C - STANDARD TERMS AND CONDITIONS 

accordance with its records retention schedule pursuant to Section 257.36, 
Florida Statutes, and Rules 16-24.001 - and 24.013 FAC. Such will 
sufficiently and properly reflect all expenditures of funds provided by 
DOEIDVR under this Agreement (collectively, the "Records"). If an audit 
has been initiated and audit findings have not been resolved at the end of 
such five (5) year period, School DistricffRecipient shall retain the Records 
until resolution of the audit findings. 

2. To assure that state personnel, federal personnel and personnel authorized 
by the DOEIDVR shall have full access to the Records during the time 
School DistricVRecipient is obligated to retain same. 

3. To provide access to and, at the request of DOEIDVR, to furnish whatever 
information is deemed necessary by DOEIDVR to be assured of satisfactory 
performance of the terms and conditions of the Agreement. This includes 
access to financial reports, personnel and personnel work records. Any 
written comments from DOEIDVR to the School DistrictIRecipient regarding 
deficiencies in ContractorlslRecipient's performance must be responded to 
by the School DistricVRecipient within the time specified in such comments 
or within thirty (30) days if not specified.. The School DistricVRecipient shall 
either rectify such deficiencies or supply a reasonable written justification for 
not correcting such deficiencies. 

4. The School DistricVRecipient agrees to permit onsite visits by designated 
DOEIDVR employees or agents to conduct audits to ensure compliance 
with Section 20.055, Florida Statutes. These audits may require department 
access to records and data, computers and communications devices and 
other materials whether owned or operated by the School DistricVRecipient. 
Access may include, but is not limited to, user level andlor system level 
access to any computing or communications device; access to information 
(electronic, hardcopy, etc.) that may be produced, transmitted, or stored on 
the Contractor's/Recipient's equipment or premises; access to work areas; 
and access to interactively monitor and log traffic on the 
Contractor's/Recipient's networks. 

5. To file with the DOHDVR such Records as the DOEJDVR may require (in its 
sole discretion) within one (1) year after the completion of performance 
under this Agreement. 

6. To allow public access with prior notification to the DOUDVR to all 
documents, papers, letters, or other materials made or received by School 
DistricVRecipient's in conjunction with this Agreement, subject to the 
provisions of Section IV. A.5. and other applicable laws. DOHDVR may 
unilaterally cancel this Agreement if the School DistricVRecipient refuses to 
allow access by members of the public to all documents, papers, letters and 
materials made or received in conjunction with the Agreement that are 
subject to Chapter 119, Florida Statutes, and are not exempt from public 
inspection by Section 119.071 Florida Statutes and other provisions of 
general or special law. 

7. The following terms and conditions (a-c) are applicable to federal and state 
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pass-through funds: 
a. In accordance with the provisions of OMB Circular A-133, as revised, in 

the event that it expends a total amount of Federal awards (i.e., Federal 
financial assistance provided to the School DistricVRecipient to carry out 
a State or federal project) equal to or in excess of the Federal thresholds 
for awards in its fiscal year and is otherwise subject to OMB Circular A- 
133, to have a single or program-specific audit conducted in accordance 
with the provisions of OMB Circular A-1 33, as revised. In determining the 
Federal awards, expended in its fiscal year, the School DistricVRecipient 
shall consider all sources of Federal awards, including Federal funds 
received from DOEIDVR. The determination of amount of Federal 
awards expended should be in accordance with the guidelines 
established by OMB Circular A-133, as revised. An audit conducted by 
the Auditor General in accordance with the provisions of OMB Circular 
A-1 33, as revised, will meet the requirement of this part. 

b. In connection with the audit requirements addressed above in Section II, 
Paragraph 7, to fulfill the requirements relative to auditee responsibilities 
as provided in Subpart c of OMB Circular A-1 33, as revised. 

c. If it expends less than the Federal threshold for awards in its Fiscal year, 
an audit conducted in accordance with the provisions of OMB Circular A- 
133, as revised is not required. In the event that the School 
DistricVRecipient expends less than the Federal threshold for awards in 
its fiscal year and elects to have an audit conducted in accordance with 
the provision of OMB Circular A-133, as revised, the cost of the audit 
must be paid from non-Federal funds (i.e., the cost of such an audit must 
be paid from funds obtained from other than Federal entities). 

d. In accordance with section 215.97, Florida Statutes, applicable rules of 
the Office of the Governor and the Comptroller, if it expends a total 
amount of State awards (i.e., State Financial assistance provided to the 
School DistricVRecipient to carryout a State project) equal to or in 
excess of the State threshold in any fiscal year of such School 
DistricVRecipient, and is otherwise subject to section 215.97, Florida 
Statutes, to have a single State or project-specific audit for such fiscal 
year. In connection with the audit requirements addressed in paragraph 
10, the School DistricVRecipient shall ensure the audit complies with the 
requirements of section 215.97(7) Florida Statutes. This includes 
submission of a reporting package as defined by section 215.97(2) (d), 
Florida Statutes. 

e. If it expends less than the State threshold for awards in its fiscal year, an 
audit conducted in accordance with the provisions of section 215.97, 
Florida Statutes, is not required. In the event that the School 
DistricVRecipient expends less than the State threshold for awards in its 
fiscal year and elects to have an audit conducted in accordance with the 
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provision of section 215.97, Florida Statutes, the cost of the audit must 
be paid from non-State funds (i.e., the cost of such an audit must be paid 
from the funds obtained from other than State entities). 

D. Monitoring by DOEIDVR 
To permit persons duly authorized by the DOEIDVR, state and federal auditors 
full access to and the right to examine any of said records and documents at all 
reasonable times during the period of this Agreement, during said retention 
period or as long as records retained, whichever is later. Those persons 
authorized to do so shall be entitled to inspect any records, papers, documents, 
facilities, or services of the School DistricffRecipient relevant to this Agreement 
and may interview ContractorslRecipients of services and employees of the 
School DistricffRecipient to be assured of satisfactory performance of the terms 
and conditions of the Agreement. Following such inspection DOUDVR shall 
deliver to the School DistricffRecipient a written report of the findings, including 
specifically any noted deficiencies concerning the manner in which services are 
being provided. The School DistricffRecipient will correct all noted deficiencies 
identified by the DOEJDVR within the specified period set forth in the 
recommendations. 

E. Indemnification 
Unless School DistrictIRecipient is an agency of the State of Florida, to 
indemnify, defend, and hold harmless DOUDVR, its attorneys, agents, and 
employees, to the full extent allowed by law, from all claims, suits, judgments, 
debts, or damages, arising out of Contractor'slRecipient's performance or 
failure to perform under this Agreement, the negligent acts, negligent omissions 
or willful conduct of the School DistricffRecipient relating to this Agreement. 
The indemnification shall include reasonable attorney's fees and costs incurred 
by the DOUDVR, its attorneys, agents and employees in the defense of any 
such suits, claims, or causes of action, as aforesaid. Nothing in this Agreement 
is intended to serve as a waiver of sovereign immunity, nor shall anything in 
this Agreement be construed as consent by a state agency or political 
subdivision of the State of Florida to be sued by third parties in any matter 
arising out of any agreement. 

F. Insurance 
The School DistridRecipient must carry general liability insurance, which shall 
include errors and omissions coverage. The amount of coverage shall be a 
minimum of $1,000,000 or the aggregate total of all contractual agreements 
between the School DistricttRecipient and the agencies and political 
subdivisions of the State of Florida, whichever is greater. The School 
DistridRecipient shall add the Department as an additional insured on the 
general liabil'w coverage. The insurance shall cover all of the 
Contractor'sIRecipient's operations under this Agreement and shall be effective 
throughout the Term of this Agreement, as well as any renewals or extensions 
thereto. It is not the intent of this Agreement to limit the types of insurance 
otherwise required by this Agreement or that the School DistrictIRecipient may 
desire to obtain or be required to obtain by law. The School DistrictlRecipient 
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must submit a Certificate of Insurance indicating coverage for general liability 
purposes and additional insured coverage, and shall maintain and pay for same 
throughout the Term of this Agreement. A Certificate of lnsurance indicating 
adequate coverage shall be submitted to the Department prior to the time the 
Agreement is entered. Any and all insurance policies shall be through insurers 
qualified to do business in Florida. If the School DistrictIRecipient is a county or 
municipality, the School DistrictIRecipient will furnish to DOWDVR written 
verification of liability coverage in accordance with Section 768.28, Florida 
Statutes. 

G. Safeguarding Information 
1. Not to use or disclose any information concerning applicants or recipients of 

services under or incident to this Agreement for any purpose not in 
conformity with state regulations and Federal law or regulations (45 CFR, 
Part 205.50, 34 CFR PART 361.38 and other applicable laws), except upon 
written consent of the applicant or recipient, or the responsible parent or 
guardian when authorized by law. 

2. The'School DistrictIRecipient is subject to all provisions of confidentiality of 
client records as set forth in section 41 3.341, Florida Statutes. 

H. Assianments and Subcontracts 
1. The School DistrictIRecipient may assign or delegate obligations under this 

Agreement to another party and may subcontractIsubrecipient agreement 
for any work contemplated under this Agreement only with a DOEIDVR 
approved vendor and, with the prior written approval of DOEIDVR. 

2. The School DistricURecipient will remain solely liable for the performance of 
all obligations outlined in this Agreement, which are not the exclusive 
responsibilities of the DOEIDVR. 

3. The School DistrictJRecipient shall provide written disclosure of its intention 
to subcontract all or part of its obligations under the Agreement at or before 
the conclusion of execution of the Agreement with DOEIDVR and before 
any subcontracUsubrecipient agreement may be executed. At the time of 
disclosure, the School DistricURecipient shall provide DOEIDVR with a draft 
of the intended subcontract/subrecipient agreement for review and approval 
or assignment document and a copy of the final and executed document. 

4. In the event the School DistricURecipient subcontractslsubrecipient 
agreement all or any portion of its obligations under this Agreement: 
a. The School DistricURecipient shall monitor the 
. subcontractorlsubrecipient or assignee and establish controls to avoid or 

mitigate risks identified by DOEIDVR and the School DistrictIRecipient. 
b. The School DistricURecipient shall allow the DOWDVR to monitor 

subcontractor1subrecipient or assignee activity and compliance, and the 
School DistrictIRecipient shall require the subcontractorlsubrecipient or 
assignee to promptly submit to the DOEIDVR, at DOEIDVR's request, 
complete and accurate documentation pertaining to the 
subcontract/subrecipient agreement or the Agreement. 

c. The Contractor'sIRecipient's subcontractorlsubrecipient shall be bound 
by the terms of this Agreement and all applicable laws and regulations 
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and the subcontrac~subrecipient agreement shall reflect this 
requirement. 

5. After the execution of the Agreement, if a subcontracUsubrecipient 
agreement is found to be in violation of federallstate rules and regulations, 
the School DistricVRecipient will be considered to be in breach of 
Agreement. 

I. Return of Funds 
(Over payments and lnterest Penalty) The School DistricURecipient agrees to 
return to DOEIDVR any overpayment or funds disallowed pursuant to the terms 
of this Agreement, the Vocational Rehabilitation Act of 1973, as amended, or 
appropriate state, federal regulations, rules and/or laws. In the event that the 
School DistricVRecipient or its independent auditor discovers that an 
overpayment has been made, the School DistricVRecipient shall repay said 
overpayment immediately together with an explanation of the funds returned. 
The return shall be due within forty-five (45) days following the expiration or 
early termination of this Agreement, or within ten (10) days after the 
overpayment is discovered, whichever is sooner. If School DistricURecipient 
fails to timely repay such funds, the School DistricVRecipient shall pay to 
DOEIDVR, in addition to such funds, interest at the rate set pursuant to Section 
55.03, Florida Statutes. lnterest shall immediately begin to accrue on the 
unpaid principal balance at the highest rate allowable by applicable laws, 
through the date on which such funds are fully repaid. 

J. Unusual Incident Reporting 
If services to customers will be provided under this Agreement, to report to 
DOEIDVR and the Florida Abuse Hotline knowledge of reasonable suspicion of 
abuse, neglect, or exploitation of a child, aged person, or disabled adult. The 
Florida Abuse Hotline's statewide toll-free telephone number is 1-800-962- 
2873. Such reporting to be done in a manner prescribed in Chapter 415, 
Florida Statutes. This is binding upon both the School DistricVRecipient and its 
employees. . - 

K. Transportation Disadvantaged 
To subcontractlsubgrant with the designated Community Coordinated 
Transportation Contractor, or otherwise comply with the provisions of Chapter 
427, Florida Statues if customers, who are eligible and accepted DOEIDVR 
clients will be transported under this Agreement. 

L. Purchasing 
To purchase articles which are the subject of, or.required to carry out, this 
Agreement from Prison Rehabilitative Industries and Diversified Enterprises, 
Inc. (PRIDE) identified under Chapter 946, Florida Statutes, in the manner and 
under the procedures set forth in Sections 946.515(2) and (4), Florida Statutes. 
For purposes of this Agreement, the School DistrictlRecipient shall be deemed 
to be substituted for DOUDVR insofar as dealings with PRIDE. The preceding 
sentence shall be construed to mean solely that if DOEIDVR would be 
obligated to purchase the property necessary under this Agreement from 
PRIDE, School DistrictlRecipient shall be obligated to purchase such property 
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from PRIDE. This clause is not applicable to subcontractors of the School 
DistrictlRecipient unless otherwise required by law. 

M. Civil Ricrhts Certification 
1. To comply with: 

a. ~ i t l e  VI of the Civil Rights Act of 1964, as amended, which prohibits 
discrimination on the basis of race, color, or national origin in programs 
and activities receiving or benefiting from federal financial assistance. 

b. Section 504 of the Rehabilitation Act of 1973, as amended, which 
prohibits discrimination on the basis of disability in programs and 
activities receiving or benefiting from federal financial assistance. 

c. Title IX of the Education Amendments of 1972, as amended, which 
prohibits discrimination on the basis of gender in education programs 
and activities receiving or benefiting from federal financial assistance. 

d. The Age Discrimination Act of 1975, as amended, which prohibits 
discrimination on the basis of age in programs or activities receiving or 
benefiting from federal financial assistance. 

e. The Omnibus Budget Reconciliation Act of 1981, which prohibits 
discrimination on the basis of gender or religion in programs and 
activities receiving or benefiting from federal financial assistance. 

f. Title VII of the Civil Rights Act of 1964, as amended, which prohibits 
discrimination with respect to employment, compensation, and terms 
and conditions of employment on the basis of race, color, religion, 
gender, or national origin. 

g. Florida Human Relations Act, which prohibits discrimination on the basis 
of race, color, religion, gender, national origin, age, disability, or marital 
status. 

h. Americans with Disabilities Act, which prohibits discrimination by public 
and private entities on the basis of disability in employment, public 
accommodations, transportation, state and local government services, 
and in telecommunications. 

i. All other applicable laws, regulations and standards that prohibit 
discrimination on any basis on which discrimination is prohibited by any 
of the above-referenced laws. 

N. Independent Capacity of the School DistrictlReci~ient 
1. To be solely liable for the performance of all tasks contemplated by this 

Agreement which are not the exclusive responsibilities of DOEIDVR. 
2. To act in the capacity of an independent contractor and not as an officer, 

employee or agent of the State of Florida, except where the School 
DistrictlRecipient is a state agency. The School DistrictlRecipient shall not 
represent to others that it has the authority to bind DOEIDVR unless 
specifically authorized in writing to do so. In addition to the School 
DistrictlRecipient, this is also applicable to its officers, agents, employees, 
subcontractors, or assignees in performance of this Agreement. 

3. Except where the School DistrictlRecipient is a state agency, neither the 
School District/Recipient, its officers, agents, employees, 
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subcontractorslsubrecipients, nor assignees are entitled to state retirement 
or state leave benefits, or to any other compensation of state employment 
as a result of performing the duties and obligations of this Agreement. 

4. To take such actions as may be necessary to ensure that each 
subcontractor/subrecipient of the School DistrictIRecipient will be deemed 
an independent School DistricVRecipient and will not be considered or 
permitted to be an agent, servant, joint venturer, or partner of the State of 
Florida. 

5. Unless the Agreement specifically allows, the DOEIDVR will not furnish 
services or support (e. g., office space, office supplies, telephone service, 
secretarial or clerical support) to School DistrictIRecipient or its 
subcontractor/subrecipient or assignee. 

6. All deductions for social security, withholding taxes, income taxes, 
contributions to unemployment compensation funds and all necessary 
insurance for the School DistrictlRecipient, the Contractor'slRecipient's 
officers, employees, agents, subcontractors/subrecipients, or assignees 
shall be the responsibility of the School DistrictIRecipient. 

0. Travel Reimbursement 
Travel expenses will be reimbursed only as expressly authorized by the terms 
of the Agreement. Travel reimbursed under this Agreement will be pursuant to 
Section 112.061, Florida Statutes and will be a direct reimbursement to the 
School DistrictIRecipient from the State of Florida by properly completing and 
submitting an Authorization to Incur Travel form C676c and a Reimbursement 
for Travel form C676. The School DistrictIRecipient will submit bills for any 
travel expenses in accordance with and subject to the reimbursement rate 
limitations of Florida law and DOEJDVR policy. 

P. Sponsorship 
1. As required by Section 286.25, Florida Statutes, that all notices, 

informational pamphlets, press releases, advertisements, descriptions of 
sponsorship of the program research reports, and similar public notices 
prepared and released by the School DistrictIRecipient shall include the 
statement: "Sponsored by DOHDVR and the State of Florida." If the 
sponsorship reference is in written material, the words "State of Florida, 
Department of Education1 Division of Vocational Rehabilitation" shall appear 
in the same size type and emphasis as the name of School 
DistrictIRecipient or other applicable organization. 

2. The School DistrictIRecipient shall submit to the DOEJDVR for its approval 
any and all documents subject to this provision prior to development and 
distribution. 

Q. Invoices (Not Applicable) 
1. The School DistrictlRecipient shall submit properly completed invoices on 

Contractor's/Recipient's letterhead in detail sufficient for a proper preaudit 
and postaudit thereof and in a form acceptable to the DOEIDVR covering 
services rendered andlor goods provided under this Agreement together 
with expenditure reports to support all requests for payment. The School 
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